Kirk Deighton Village Hall CIO - Booking Form
Registered Charity no 1161653
PLEASE COMPLETE IN BLACK INK
	 Hirer's name:
                    

	Organisation: (if appropriate) 

	Address:
Postcode:                                                              Telephone:
E mail address:

	Type of Function:
Maximum permitted no:120 (Fire Regulations)

	Period of hire:   Date:
                           Times:

Please contact the Booking Secretary to arrange entry to the Hall at the start of your hire period.

	Licensed Bar                     YES /NO                   (Delete as appropriate)
If the Bar is not provided by a Public House you will need to apply for a Temporary Licence to Harrogate Council.

	Fees:                      Hiring Fee:                                            £
                               Additional Fee:                                     £

                               Refundable Deposit (for all parties):  £

                               Total due:                                              £                         AT TIME OF BOOKING

Please tick your method of payment. We do not accept cash.
· Cheques made payable to KIRK DEIGHTON VILLAGE HALL CIO
· We also accept BACS transfer.   
Sort code: 40-46-21                  A/c no: 31003356. 
If you wish your deposit refunded by BACS please fill in your bank details:

Name of account:

Sort code:                                     A/c no: 

We will not use, sell or pass your information to any third party (please see our GDPR Policy on our Website)

	IMPORTANT
The Hirer agrees to leave the hall in a clean and tidy condition. Tables and stacked chairs put away in the cupboard. Floors swept and any spills mopped. All kitchen work surfaces clean and the hot water boiler turned off. Toilets left in a clean and tidy condition. All lights switched off and all rubbish removed from the premises. All external doors locked.
Any extra cleaning will be charged for or deducted from the deposit. The cost of repair of any damage done to any part of the Hall, including the surroundings or contents of the building during, or as a result of the hire, will also be charged for, or deducted from the deposit. Noise or nuisance late at night will incur a lost deposit.

	( I have noted the above AND read the Terms and Conditions (available on the website). I agree to abide by the Terms and Conditions
SIGNATURE OF HIRER

DATE

Thank you for hiring Kirk Deighton Village Hall. We wish your function every success.

NAME                                                         (Signed on behalf of Kirk Deighton Village Hall)
DATE

Please return this form and your payment to: Ann Richardson, Larchwood, Ashdale View, Kirk Deighton. Wetherby. LS22 4DS or email to: kdhallbookings@sky.com


